ASSIGN PARTICIPANTS TO AN ASSESSMENT

Log into your UTIPS account.

Username:

Password:

If you have any questions, please contact your local UTIPS
sk, or email help@utips.org.

trainer, call your local help de:

In the Navigation pane, select My Tests

A list of your assessments will be visible in
the My Tests window.
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Select an assessment
In this example, the teacher chooses the
assessment Solar System

A test window opens
Select Participants
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Available: After o1/20/2012
Through

Item Pool: ~ Add items from item pool

Feedback: Show immediate feedback
Allow students to re-answer
2 missed item for partial
credit

Show items one at a time
Show all items at once

Show Items: (=

@ Allow students to choose

Randomize items

Scoring: @ Show score upon completion
@ Show raw score (points out of
possible)
@ Show percentage score
Use a grade scale:

A list of available participants will be visible.

Select the participant(s) who will take the
assessment.

To select an entire class, locate the teacher’s
name. Select the link entitled All Students.

& save
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ASSIGN PARTICIPANTS TO AN ASSESSMENT

the list of students in a particular class.

Click the small triangle directly to the left of
All Students to reveal a list of students in
a class.

Click Add to add individual students to the
Participant list.

The Participants will be added to the %
assessment. & save
Overview rticipants: X 3 2rs S nts of 6
To delete the participants, click the X. Items
Participants /
Sharing
To add students from other classes, open
v 6th Grade

+All Students (currently 7)
» +All Teachers (currently 4)
» 6-Helmers
> (currently 3)
> 6-Bartl
All Students (currently 2)

Susie Achterhof +Add
Annie Hill +Ad

» 6-Simek

All Students (currently 2)
Jeannie Clark +Add
ennie Gordon +A«
e Gordon +A0T> e

The Participants will be added to the list.

To delete the participants, click the X.

/ X Annie Hill (student of 6-Bartl of 6)
X Jennie Gordon (student of 6-Simek of 6)

When you are finished adding participants,
select Save.
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